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Learning Mentor





	Grade
	Grade G point 23-27

	Hours
	37

	Primary Purpose of the Job
	To support the principal in providing mentoring programmes, addressing the needs of children who need help to overcome barriers to learning both inside and outside the school, in order to achieve their full potential.

	Responsible to
	Principal

	Principal Responsibilities
	To mentor and monitor children who require extra help to overcome barriers to their learning experience. To further support these children by engaging in positive, professional partnerships with families and outside agencies.  To maintain all records.


	

	MAIN DUTIES

	1. Support for the children:

	· To organise programmes/plans for the assessment of children in school in order to identify those who need extra help to overcome barriers to learning both inside and outside school.
· To participate in the assessment of pupils who need extra help to overcome the barriers to learning they experience from inside and outside school.
· To draw up an action plan with the principal for individual pupils who need support.
· To work in a variety of ways to support, motivate and challenge pupils’ and raise levels of achievement including through support in class, 1:1 support and group activities.
· To develop a 1:1 supportive relationship with children needing support where necessary aimed at achieving the goals defined in the plan.
· To maintain regular contact with families/ carers of pupils in need of extra support, to keep them informed of the child’s needs and progress, and to secure positive family support and involvement.
· To monitor pupils arriving to school late, liaising with families and working with pupils to improve punctuality.
· To provide support to pupils who may be at risk of exclusion.
· To build up a full knowledge of the range of support available for pupils (e.g., activities, courses, opportunities, organisations) that could be drawn upon to provide extra support.
· To carry out home visits/delivery of children to support services in order to completely fulfil the main roles and responsibilities contained within the whole job description.
· To be mainly responsible for the writing and implementation of the school’s attendance policy working alongside the principal and to implement action plans that aim to improve pupils’ punctuality and attendance.
· To build up a full knowledge of the range of support available for pupils (e.g., activities, courses, opportunities, organisations) that could be drawn upon to provide extra support.
· To be mainly responsible for the writing and implementation of the school’s attendance policy and to implement action plans that aim to improve pupils’ punctuality and attendance.
· To ensure medications are given to children in line with the school policies.
· To assist the principal in the provision of specialist support (e.g. social services) and a range of community support and to facilitate the sharing of information. To provide support when required to enable children to fully meet school requirements - homework, attendance etc.




	2. Support for the teacher:

	· To work closely with the Principal, Senior Leadership Team and class teachers to identify and implement individual mentoring plans for identified pupils.
· To use performance data to identify targets.
· To keep detailed monitoring and progress records. Maintain records so that information can be communicated to all appropriate parties who have an educational interest in each cohort. Particular attention should be paid to progress and evidence of progress.
· To report on the implementation of all action plans to the principal.
· To share knowledge and provide guidance to other staff in relation to a range of activities and programmes of support which will meet the needs of pupils.



	3. Support for the school:

	· To be involved in the sharing of relevant information between local agencies and schools.
· To network with other Learning Mentors both within the Trust and externally, and to share best practice. 
· To attend relevant courses and staff training as required.
· Be aware of and comply with school policies and procedures relating to child protection, health, safety and security, confidentiality and data protection. Report all concerns to the appropriate person (as named in the policy concerned). 
· Contribute to the overall ethos/ work/ aims of the School and Vantage Academy Trust contributing to the development/improvement plans. 
· Appreciate and support the role of other professionals. 
· To carry out other duties commensurate with the grade and nature of the post.



	4. Support for families:

	· To work closely with families, providing a means for smooth and effective communication between the school, families and other agencies.
· To organise and implement Family Action Meetings within the school.
· To contribute to family learning and parenting classes.
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	5. Other duties and responsibilities

	· To carry out the procedures under the school’s Safeguarding Children’s Policy. Including being the named person for Child Protection within the school
· To network with other professionals and to share best practice.
· To share good practice with other agencies (e.g., FAM/CAF, Learning Mentor training).


Person Specification 

	  

	Essential
	Desirable

	Qualifications
	
	

	Relevant training for working with young people aged between 3-11
	
	

	NVQ accreditation in a relevant subject or area
	
	

	Experience
	
	

	Experience of working with young people aged 3-11
	
	

	Proven track record of successfully working with disaffected young people
	
	

	Experience of working in a primary school setting
	
	

	Skills / Abilities / Knowledge
	
	

	An ability to communicate effectively with students, students, parents and multi agencies
	
	

	An ability to work autonomously and as part of a team.
	
	

	Good organisation, time management, communication and interpersonal skills.
	
	

	Good research and planning skills
	
	

	Knowledge of the main aspects of the organisation of primary schools
	
	

	Knowledge of the principles involved in giving advice and guidance to young people including the place of confidentiality and sharing
Information
	
	

	Knowledge of the rights and responsibilities of parents
	
	

	The ability to liaise with and gain the confidence of all school staff
	
	

	A clear understanding of the factors which lead to educational disaffection in young people
	
	

	Knowledge and understanding of strategies to remove barriers to learning in young people
	
	

	Knowledge of the range of additional support/agencies available for
Students
	
	

	Good ICT skills
	
	

	The ability to work flexibly
	
	

	The ability to find creative and imaginative solutions to problems
	
	

	The ability to produce detailed, concise evaluative reports of the program.
	
	

	Attitudes
	
	

	A commitment to and an enthusiasm for the post
	
	



	Adaptability and a professional approach to the responsibilities of the post.
	
	

	An understanding of and commitment to the equal opportunities
policies of the school
	
	

	An eagerness to gain experience, expertise and professional development through this position.
	
	

	Other Factors
	
	

	Attendance at some evening and early morning meetings may be required.
	
	
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